BUREAU OF ENGINEERING & CONSTRUCTION
DEPARTMENT OF PUBLIC WORKS
111 WEST CHESAPEAKE AVENUE, RooMm 219
TowsoN MD 21204

REQUEST for EXPRESSION OF INTEREST
Project No. 2024-01

On —Call Stormwater Design Services

Due Date: 09/30/2024
Due Time: 2:00 PM EST
Electronic Submission:

Heather Panowicz
Procurement Officer
410-887-3984
hpanowicz@baltimorecountymd.gov

Amendments to solicitations may occur prior to the due date. It is the potential vendor’s
responsibility to frequently visit the website to obtain amendments once they have downloaded
a solicitation.

Expression of Interest Checklist
_____Have you filled out all the required forms?
_ SF255
______ Tier Declaration Form (Signed) if a tiered project
______ Minority forms (As per the MBE/WBE patrticipation summary.)
Procurement Affidavit
______Minority Participation Affidavit (Consultant and Subconsultants)

Taxpayer Identification Number (Tin and Certification)

Do all the forms have original signatures?
Have you verified the time the Expressions of Interest are due?

Have you submitted the “References Submission Form”



mailto:hpanowicz@baltimorecountymd.gov

On — Call Stormwater Design Services

Professional services are required to assist Baltimore County in developing and implementing
storm water drainage assessment, restoration and improvement works. The primary use of this
contract will be for drainage assets management deployment, drainage projects, utility
engineering, land reclamation and drainage restoration works, green infrastructure design,
assessment and/or integration with existing drainage functions, underground drainage works
and any and all other related activities. Assignments may include:

e Restoration, environmental enhancement and incorporation of stormwater best
management practices within existing storm drainage networks

e Outfall stabilization and drainage channel retrofits using stream restoration and
regenerative conveyance practices

e SWM design using classic or alternative surfaces for new curb, gutter, sidewalk and
resurfacing

e Pavement harvesting including demolition and/or conversion of existing impervious
surfaces

e Design of integrated runoff treatment solutions within traffic calming devices (bump-
out’s, pedestrian refuge islands, etc.) and parking and bicycle lanes

e Drainage design for storm drains repairs, updates, retrofits and upgrades

e Development and design of integrated surface drainage solutions

e Development and design of coastal engineering practices (living shorelines, levees,
seawalls, stormwater pumping, piers, boat ramps, bulkheads, etc.)

e Incorporation of advanced, watershed detention practices

e Deployment of the Baltimore County developed SDAM toolset in various drainage
sheds, as assigned. Alteration and customization of certain SDAM protocols can be
made integral part of SDAM deployment tasks.

e Development of compliance documentation for varied permits deriving from TMDL
related legislation and regulation.

e Design, permitting, and construction phase services including construction assistance
and as-built development of drainage related works, including contingent utilities.

e Engineering services for soil erosion restoration and for slope repair works.

e Engineering services for roadway design

e Engineering for structural works contingent to drainage, such as slope support, roadway
crossings over hydrologic features and embankments restoration

e Other civil and coastal engineering services, as applicable.

Specifically work shall include implementing assets inspection programs, assessing
documented drainage complaints, building of H&H models in PCSWMM and/or related
software (including operating substitute drainage practices within such models), processing
hydrologic projections, evaluating future precipitation intensities using MARISA and/or other
similar resources, compiling and executing script in GIS, EXCEL and other software, as
needed for visualization of data, generation of specialty/custom reports, etc. Work may also
include planning level drainage enhancement solutions. This could include creative
combinations of green and gray/conventional drainage to alleviate most common flooding.

Related activities may include but are not limited to preliminary studies (reports and
recommendations), cost estimates, and engineering support services including surveys, SUE,
geotechnical, structural design, utility relocation design, real estate work, sediment control
design and federal/state environmental permitting, etc. necessary to complete projects.



Firms must demonstrate sufficient staffing (or sub-consultants) in the required disciplines, and
must demonstrate the ability to deliver projects ahead of time and under budget. Firms must
demonstrate the ability to get projects efficiently through local, state and federal regulatory
approval processes, as applicable.

Projects may require complete services from the start of design through completion of
construction. All design documents shall be submitted in AutoCAD format. All electronic files
and content related to any assigned task are property of Baltimore County and shall be
submitted in due course of any project. Tasks will be assigned on an “as-required” or
emergency basis through the utilization of an On-Call form of agreement.

Responding to this Notice of Intent will not require any prior review of plans, specifications,
reports, etc. nor will any such information be supplied for this purpose.

It is intended that Baltimore County funding will be used on this project. There will be a
minimum of 4 consultants selected for this project with an estimated total contract upset limit of
$20,000,000. This contract is expected to be a multiyear contract with an initial period of 2
years with three annual renewal options depending on the consultant’s performance, totaling a
maximum contract duration of 5 years.

SELECTION CRITERIA:

The following criteria will be considered, although not exclusively, in determining which firms are
recommended.

1) Individual Qualifications, related experience and years with firm. (max. 20 points)

Key personnel must have at least five years’ experience in appropriate disciplines and must
demonstrate those capabilities. The firm must provide technical and managerial
qualifications and experience for all key personnel. The firm must have knowledge of the
County’s permitting processes. A brief explanation describing the project responsibility of
each team member must be provided. The firms must report the numbers of positions at
the time of application for: Professional Engineers; Professionals in related fields (GISP,
RLA, PLS); Support personnel (CADD and GIS operators) and Environmental works
specialists (wetland delineation, forest stand delineation, etc.). Additional consideration will
be given for staffing longevity and retention of employees.

2) Examples of projects completed (5 projects). Provide contact information for the Owner’s
Representative for each project listed. (60 points)

e Projects examples shall be recent, with design originating within the past 10 years and
construction completed within the same.

e Each project description is not to exceed one page typed at MS Arial 12 or equivalent,
normal font and paragraph spacing.

e Itis prohibited to use project description space for personnel advertisement, biographies
and — generally — for any purpose besides strict description of the presented engineering
works.

Construction/conventional project examples must show successful completion of projects
involving work otherwise described in the Scope by the Prime Consultant. Demonstrated



3)

4)

project experience shall include experience with any combination of disciplines advertised
in the scope. Of the 5 projects submitted, 2 shall be drainage asset management and
planning project examples. Firms should also demonstrate successful completion of
complex site development projects, and should provide metrics demonstrating construction
costs compared to engineer’s cost estimate. As applicable, the engineer’s cost estimate vs.
the lowest bid amount should be reported within project examples.

An assessment of past experience of the firm in general will be made. The qualities and
indicators that will receive consideration include the number and types of projects the firm
has completed; a demonstration of the firm's ability to undertake the project; the general
level of experience in the areas of supervision, quality control, observing and monitoring
projects; the firm's ability to realize timetables and quality control objectives; the ability to
manage subconsultants; the ability to meet WBE/MBE goals; and the demonstrated general
ability to bring about a successful completion of the projects under the firm’s direction.

Project examples should demonstrate creative solutions to address runoff quantity and
guality issues, and an ability to provide targeted storm water management so as to maximize
the efficiency of watershed detention practices. Maximum consideration will be given for
projects demonstrating creative design and permitting approaches which resulted in time
and/or financial benefits to the client.

Maximum consideration will also be given for experience with successfully completed site
re/development projects (public or private) within Baltimore County. For the scope of this
submission, a site re/development project is an engineered design covering a commercial
or residential area, was subject to an NPDES permit for construction activity and involved,
at the minimum, 4 out the following 5 tasks: a) site layout and grading; b) water and/or
sanitary sewer design; c) storm drainage and stormwater management design; d) erosion
and sediment control design; e) retaining walls and/or geotechnical work.

Project Approach including the ability of the firm to Carry Out and Complete the Work. (5
points)

A detailed description of the overall project approach with a summary of the methodology,
objectives and results is important and should be clearly identified. The overall strengths
and duties of the proposed project team shall be clearly identified. In addition, qualities and
indicators that will receive consideration include a demonstration of the firm's ability to
undertake the project; the firm’s technical approach for all items in the scope of work; the
firm's ability to realize timetables and meet quality control objectives; and the demonstrated
general ability to bring about a successful completion of the projects under the firm’s
direction.

References for the Prime Consultant. (15 points)

The firm shall provide three (3) references as part of this submission. References should
complete the “References Submission Form” provided within the RFP and submit directly to
Heather Panowicz hpanowicz@baltimorecountymd.gov. Include contact information of the
reference as additional outreach to the reference may be completed by the County.



mailto:hpanowicz@baltimorecountymd.gov

Scoring Rubric

Individual Qualifications 10 points
Staffing Longevity 10 points
Examples of Projects Completed 60 points
Project Approach 5 Points
References 15 points
Total 100 points

PROJECTED SCHEDULE (subject to change):

e |[ssue Expression of Interest to potential bidders September 2024
e Proposals due from potential bidders October 2024

e Complete Selection Process January 2025

e Negotiate Scope/Contract February 2025

e Council Approval of Contract April 2025

e Award of Contract April 2025

e Sign and Process Contract April 2025

e Notice to proceed April 2025

COUNTY’S USE OF SELECTED FIRMS

No firm is guaranteed any amount of work. The County reserves the right, in its sole discretion,
to award individual jobs on a specific rotation basis, based on demonstrated areas of experience
and expertise, or based on job location.

PREQUALIFICATION

No longer required



BALTIMORE COUNTY, MARYLAND
USE OF MINORITY BUSINESS ENTERPRISES AND WOMEN’S BUSINESS ENTERPRISES

IN
COUNTY CONTRACTS

MBE/WBE Plan Package

Office of Budget and Finance
Historic Courthouse
400Washington Ave

Towson, Maryland 21244
410-887-3407
www.baltimorecountymd.gov/go/mwbe
@BaCoBiz4All



www.baltimorecountymd.gov/go/mwbe

PROSPECTIVE BIDDERS/OFFERORS

Baltimore County Executive Order 2017-003 Use of Minority Business Enterprises and Women’s
Business Enterprises states:

SECTION 6. BID REQUIREMENTS.

(A)(1) All bidders shall submit a list of all subcontractors contacted in preparation of their bid package or proposal.

(2) The list shall include the service to be performed, bid amount, and the race/ethnicity/gender of the business
owner(s).

(B)(1) All bidders shall submit a list of all subcontractors to be used on a county contract in the bid package.

(2) This list shall include all subcontractors (both MBE/WBE and non

MBE/WBE) used, the service to be performed, the total amount to be paid, and the race/ethnicity/gender of the owner.

If the solicitation includes a MBE/WBE subcontracting goal, you MUST demonstrate “Good
Faith” effort either by:

1. Complete and sign FORM A, FORM B (to include FORM B-Prime if MBE/WBE Prime
wishes to count towards the goal) and FORM C listing all subcontractors with the initial
bid submission.

a. All Forms must be completed and signed. However, FORM C MUST be completed
and signed by both the prime and the MBE/WBE subcontractor.
OR
2. If you are unable to meet any portion of the goal, you MUST do one of the following:

a. If you are requesting a partial waiver, complete and sign FORM A with initial bid
submission. FORM B (to include FORM B-Prime if MBE/WBE Prime wishes to
count towards the goal) and FORM C (listing all subcontractors). In addition,
complete, sign and submit FORM D and FORM E accompanied with all
supporting documentation for the portion of the goal that will not be achieve as
specified on FORM A.

b. If you are requesting a full waiver, complete and sign FORM A indicating your
intent to request a full waiver accompanied with a completed and signed FORM
C listing all subcontractors, FORM D and FORM E accompanied with all
supporting documentation. This MUST be submitted with the initial bid as
specified on FORM A.

c. All Forms must be completed and signed. FORM C and FORM D MUST be
completed and properly signed by both the Prime AND the MBE/WBE
subcontractor(s).

NOTE: The MBE/WBE subcontracting goal applies to ALL prime/general contractors including certified
and non-certified minority and women owned firms. However, a Minority-owned or a Women-owned
prime may self-perform up to 50% of MBE/WBE subcontracting goal set in the solicitation. The
MBE/WBE primes that wish to count towards the goal must list themselves on all appropriate forms.

10/25/2019



BALTIMORE COUNTY, MARYLAND
MBE/WBE PARTICIPATION SUMMARY

Executive Order: Minority business enterprises and women business enterprises (MBE/WBE) shall have
the maximum opportunity to participate in the performance of contracts financed in whole, or in certain
circumstances, in part with County funds. Accordingly, on July 27, 2017, the County Executive adopted
the EXECUTIVE ORDER No. 2017-003 addressing MBE/WBE participation in County contracts. The
July 27, 2017 Executive Order may be found on the Baltimore County website at

www.baltimorecountymd.gov/go/mwbe.

Each Contract: The County shall establish a minimum MBE/WBE participation amount for each contract,
as applicable.

Bidder/Offeror Responsibility: The bidder/offeror shall ensure that MBE/WBE participation occurs in
accordance with the contract requirements and the County Executive’s Executive Order. All
bidder/offerors shall ensure that MBE/WBE have the maximum opportunity to compete for and perform
County contracts, as applicable. Baltimore County, Maryland, and/or its bidder/offerors and contractors
shall not discriminate on the basis of race, color, national origin, disability or sex in the award and
performance of any County contract.

APPROVED MBE/WBE LISTINGS

Published compilations of approved and certified MBE/WBE, contractors, subcontractors, material
suppliers, etc. include:

1. DIRECTORY OF MINORITY BUSINESS ENTERPRISE (MDOT):
http://mbe.mdot.state.md.us/directory/search_select.asp

2, MINORITY BUSINESS DIRECTORY OF THE CITY OF BALTIMORE:
http://cityservices.baltimorecity.gov/imwboo/

BIDDER/OFFEROR'S ACTIONS

Seeking Firms: The bidder/offeror will seek commitments by subcontract or otherwise from MBE/WBE
firms for supplies and/or services, any combined value of which equals or exceeds the required
percentage of MBE/WBE participation goal for the County contract. However a MBE/WBE Prime that
affirms its MBE/WBE status on the Minority and/or Women Prime Participation Affidavit may count up to
50% of the goal.

Expenditures for Materials and Supplies; A bidder/offeror may count toward its MBE/WBE contract

requirements, all expenditures for materials and supplies obtained from MBE/WBE suppliers and
manufacturers, provided that the MBE/WBE assumes the actual and contractual responsibility for the
provision of the materials and supplies.

Information to be supplied: All bidder/offerors shall submit the following information to the County at the
time of bid submission:

1. The name of an employee designated as the bidder/offeror's liaison to the County’s Minority
Business Enterprise Unit.

2. The following forms shall be completed and submitted
e  Certified MBE/WBE Utilization and Fair Solicitation Affidavit (Form A); from among those
names appearing in the Approved MBE/WBE Listings (excepting Federal Highway
Administration projects, which exclusively require DBE approved and certified by the
Maryland Department of Transportation Certification Committee);

¢ A MBE/WBE Participation (Form B) completed and signed by the prime contractor and
MBE/WBE for each MBE/WBE listed on the Form.
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BALTIMORE COUNTY, MARYLAND
MBE/WBE PARTICIPATION SUMMARY

¢ A MBE/WBE Disclosure and Participation Statement (Form C) completed and signed by the
prime contractor and MBE/WBE firms for each MBE/WBE listed on the Form. Form C must
match what is stated on Form B.

) If applicable, MBE/WBE Subcontractor Unavailable Certificate (Form D) completed and
signed by the prime contractor and MBE/WBE for each MBE/WBE listed on the Form.

If applicable, MBE/WBE Outreach Efforts - Compliance Statement (Form E) completed and
signed by the Bidder/Offeror. The prime shall submit a list of all subcontractors.

For DPW contracts, if the bidder/offeror intends to fulfill the MBE/WBE requirements by use of a
joint venture, he/she must submit a Joint Venture Disclosure Affidavit (Form D-EEO-006-A and B
showing the extent of MBE/WBE participation. If a bidder/offeror intends to use a MBE/WBE joint
venture as a subcontractor to meet its MBE/WBE requirements, the affidavit must be submitted
through the bidder/offeror by the proposed subcontractors and signed by all parties.

If the bidder/offeror's proposed MBE/WBE participation does not meet the MBE/WBE contract
requirements, information sufficient to demonstrate that the bidder/offeror has made every effort
to meet the requirements must be submitted. (See DETERMINATION OF BID
RESPONSIVENESS hereafter)

RECORDS AND REPORTS

Returning Records: The bidder/offeror must keep such records as are necessary to determine
compliance with its MBE/WBE utilization requirements:

1.

The MBE/WBE and non-minority contractors, type of work being performed, actual values of work
and services.

Documentation of all correspondence, contacts, telephone calls, etc., to obtain MBE/WBE
services for the contract.

All prime contractors and MBE/WBE sub-contractors are required to report monthly to the County
through an online system called PRISM. If the contractor cannot submit his/her report on time,
he/she will notify the County MBE/WBE office and request additional time to submit the report.
Failure of the contractor to report in a timely manner may result in a finding of nhoncompliance.
The County in its sole discretion and/or upon written request may require additional reports
regarding MBE/WBE.

Retaining Records: All MBE/WBE records must be retained for 3 years following the expiration or any
earlier termination of the contract and shall be available for inspection and photocopying by the County.

Investigation and Notification; Whenever the County believes the bidder/offeror, contractor, or any
subcontractor may not be operating in compliance with the MBE/WBE requirements, the County may, in
its sole discretion, conduct an investigation. If the County finds the bidder/offeror, contractor, or any
subcontractor is not in compliance with the MBE/WBE requirements, the County may exercise any and all
rights and remedies available to the County, under the contract, at law or equity, as deemed applicable
and appropriate by the County in its sole discretion.

DETERMINATION OF BID RESPONSIVENESS

Request for Deviation: If the bidder/offeror is unable to procure from MBE/WBE firms (by subcontract or

otherwise), supplies and services, any combined value of which equals the required percentage of the
total value of the contract, the bidder/offeror may request, in writing, a deviation or waiver of the contract
requirements. To obtain such a waiver, the bidder/offeror must submit the following information at the
time bids are due:
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BALTIMORE COUNTY, MARYLAND
MBE/WBE PARTICIPATION SUMMARY

The request for waiver request shall include (1) a signed unavailability statement (Form D) executed by all
MBEs and WBEs that the bidder/offeror solicited for participation and (2) Outreach Efforts/Compliance
Statement (Form E) that demonstrates the bidder/offeror's good faith efforts to comply with the contract
requirements, including copies of solicitation documentation to all potential subcontractors:

Emails, letters, facsimile transmittals and confirmations containing plans, specifications, and anticipated
time schedule for portions of the work to be performed and meeting notes and agendas clearly identifying
the certified MBE or WBE classification and dates that the bidder/offeror contacted each MBE/WBE; and

Telephone logs containing names, addresses, dates, telephone numbers, work to be performed,
anticipated time schedule and classification of certified MBEs and WBEs contacted.

Bid Rejection: The failure of any bidder/offeror (including the apparent low bidder/offeror) to provide a
responsive MBE/WBE Plan as required by the solicitation may result in the bidder/offeror being deemed
non-responsive and the County'’s rejection of the bid.

Liguidated Damages |If the County issues a notice of intent to awards contract to the apparent low
bidder/offeror who provided a responsive MBE/WBE Plan, but, if after said notice and before execution
of Contract Documents, it is determined by the County that the apparent low bidder/offeror has failed to
comply with the MBE/WBE Plan, such failure may result in the recommendation by the appropriate
Procurement Official to annul the award and forfeit the bidder/offeror's Proposal Guaranty to the County,
not as a penalty, but as liquidated damages, it being acknowledged that actual damages will be difficult
if not impossible to accurately measure. In addition, the County may proceed as it determines to be in
its best interest, including but not limited to, the Notice of Award may be made to the next lowest
responsive and responsible bidder/offeror or the work may be re-advertised.

Contract Breach: If, after execution of a County contract, the contractor becomes aware it may or will fail
to fulfill the applicable MBE/WBE requirements and/or may or will deviate from the contractor’s bid
response/contract terms, the contractor shall promptly advise the County of this in writing. Thereafter,
the County will determine what action or remedy is appropriate on a case-by-case basis, in the County’s
sole discretion.

Approval Required for Changes: Any and all changes to the MBE/WBE subcontractors or the type or
amount of work to be performed by such subcontractors during the contract term must be mutually
agreeable to the County and the contractor and shall be documented via a contract amendment,
executed by legally authorized representatives of the County and the contractor.

Cooperation in Reviews: The bidder/offeror will cooperate with the County in any reviews of the
contractor's procedures and practices with respect to MBE or WBE firms, which the County may from
time to time conduct in its sole discretion.

Other: If the documents used to determine the contractor’s efforts, achievement of, and/or the status of
an MBE/WBE requirement or fulfilment thereof contain false, misleading or misrepresented information,
the contractor may be declared in breach of the contract and the County may take any and all actions
and/or remedies available to the County under the contract, at law, or in equity. If an MBE/WBE is
disqualified by any public entity, including but not limited to, Baltimore City, the State or MDOT, at any
time after award or during the term of the contract, the County may, in its sole discretion, require the
prime contractor to promptly submit for County approval, the contractor's plans for fulfiling the required
MBE/WBE participation under the contract, and/or request such detail and additional information as the
County, in its discretion deems appropriate.
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PRIME CONTRACTOR MINORITY AND WOMEN PARTICIPATION AFFIDAVIT
A. AUTHORIZED REPRESENTATIVE
I HEREBY AFFIRM THAT:
[ am the [title] and the duly authorized representative of [business]

(the “Business™) and that I possess the legal authority to make this
Affidavit on behalf of myself and the Business for which I am acting.

B. AFFIRMATION REGARDING MINORITY AND WOMEN PARTICIPATION
I FURTHER AFFIRM THAT:

I am aware that, pursuant to the July 27, 2017 Executive Order of Baltimore County, Maryland, the following words
have the meanings indicated.

(A) “Minority Business Enterprise” or “MBE” means a business enterprise that is owned, operated and controlled
by one or more minority group members (African American, Hispanic American, Asian American, or Native American)
who have at least 51% ownership and in which the minority group members have operational and managerial control,
interest in capital and earnings commensurate with their percentage of ownership.

(B) “Women’s Business Enterprise” or “WBE” means a business enterprise that is owned, operated and controlled
by one or more women who have at least 51% ownership and in which the women have operational and managerial
control, interest in capital and earnings commensurate with their percentage of ownership.

The Prime is a MBE [_] or WBE []

[J Maryland State Department of Transportation (MDOT) #

[] City of Baltimore #

O] Name Other Jurisdiction: #

] The ownership of the Noncertified MBE/WBE business consists of % minorities and %
women (for a total of %), each of which has operational and managerial control, interest in capital

and earnings commensurate with their percent ownership.

% African American % Hispanic American % Women
% Asian American % Native American % Disadvantaged (DBE)

The MBE/WBE prime anticipates meeting up to 50% of the stated participation goal with its own workforce.
MBE/WBE primes percentage must be stated on the MBE/WBE PRIME PARTICIPATION SCHEDULE (FORM B)
to count towards the goal.

The prime [_] anticipates [_] does not anticipate utilizing subcontractors for % of the work of the contract
requirements, of which it anticipates % will be MBEs and __ % will be WBE:s.

[ DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF
THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND
BELIEF.

Date: By:

(Authorized Representative and Affiant’s Name and Title)
PB040 Revised 5/13/2019



BALTIMORE COUNTY, MARYLAND
Certified MBE/WBE Utilization and Fair Solicitation Affidavit
(FORM A)

*This document must be completed and submitted with Bid/Proposal to Baltimore County.

NOTE: If you do not complete and submit this form with your bid or offer to the County, the County may, in its sole
discretion, deem your bid or offer NON-RESPONSIVE and accordingly the COUNTY WILL NOT CONSIDER YOU
FOR CONTRACT AWARD.

* * * * * * * * * * * * * * *

[ acknowledge the goal for solicitation # is a minimum of %. This goal must be met by any
combination of the MBE/WBE subcontractors. However, for instances where the Prime is counting up to 50%
of the goal, the remaining goal balance must be met by any combination of the MBE/WBE subcontractors.

e The goal breakdown is as follow::

o % Minority/Women Prime
o % for certified MBE-owned businesses and/or
o % for certified WBE-owned businesses.

I have made a good-faith effort to achieve this MBE/WBE solicitation requirement. If awarded the
contract, I will comply with this MBE/WBE contract requirement and will continue to use my best efforts
to increase MBE/WBE participation during the contract term.

PLEASE CHECK ONE BOX (EITHER 1, 2, OR 3)

1 [] Prime has met the MBE/WBE contract requirements for this solicitation and contract. I submit the
Subcontractor Participation Form B and Form C, along with this Affidavit, which details how the
Prime will achieve the contract requirements. Submit a complete list of all additional subcontractors

Or

2 [] After having made a good-faith effort to achieve the MBE/WBE requirements, the Prime can only
achieve partial success. I submit the Subcontractor Participation Form B, Form C, Form D and Form
E along with this Affidavit, which details how the Prime will partially achieve the contract
requirements. Submit a complete list of all additional subcontractors

[ request a partial waiver and will meet the following MBE/WBE participation goals:

e Partial waiver of MBE/WBE subcontract participation::

o % Minority/Women Prime
o % for certified MBE-owned businesses and/or
o % for certified WBE-owned businesses.

Or

3 [] After having made a good faith effort to achieve the MBE/WBE requirements for this contract, the
Prime is unable to achieve the requirements and/or sub requirements for this contract. I submit the
MBE/WBE Participation Form D and Form E, along with this Affidavit, which details the steps the
Prime has taken in an attempt to achieve the contract requirements. Therefore, I request a full waiver.

IF YOU HAVE CHECKED BOX 2 OR 3, THE FOLLOWING IS APPLICABLE:
1) If a bidder is unable to comply with the goals established in a bid for a project, the bidder
may submit a request for a waiver at the time of bid submission. However, occasions for
granting waivers will be limited.
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BALTIMORE COUNTY, MARYLAND
Certified MBE/WBE Utilization and Fair Solicitation Affidavit
(FORM A)

2)  The request for waiver shall include documentation that demonstrates the bidder’s good faith
efforts to comply with the goals, including:
(I)  Signed unavailability statements from all MBEs and WBEs that the bidder solicited for
participation; and
(I)  Copies of solicitation documentation to include the scope of services to be performed
by the subcontractors accompanied with the following:

(a) Emails, letters, facsimile transmittals and confirmations containing plans,
specifications, and anticipated time schedule for portions of the work to be
performed and meeting notes and agendas clearly identifying the certified MBE
or WBE classification and dates that the bidder contacted each; and

(b) Telephone logs containing names, addresses, dates, telephone numbers, work
to be performed, anticipated time schedule and classification of certified MBEs
and WBEs contacted.

(¢) Responses from MBE/WBE firms contacted to fulfill the goal.

As I have checked Box 2 or 3 of this Affidavit, I understand I must submit the following supporting
documentation with the bid:

Subcontractor Participation Schedule (Form B)

Subcontractor Disclosure and Participation Statement (Form C)

MBE/WBE Subcontractors Unavailable Certificate (Form D) (if applicable)
MBE/WBE Outreach Efforts — Compliance Statement (Form E) (if applicable)

[ acknowledge that the MBE/WBE subcontractors/suppliers listed on the Subcontractor Participation Schedule
(Form B) will be used to accomplish the percentage of MBE/WBE participation that the Prime shall achieve. A
fully executed Form C must match Form B.

In the solicitation of subcontract quotations or offers, MBE/WBE subcontractors were provided the same
information and amount of time to respond, as were non-MBE/WBE subcontractors.

The solicitation process was conducted in such a manner so as to not place MBE/WBE subcontractors at a
competitive disadvantage to non-MBE/WBE subcontractors.

I solemnly affirm under the penalties of perjury that this Affidavit is true to the best of my knowledge,
information, and belief.

Bidder/Offeror Name Phone Number
Address Affiant Signature
Address (continued) Printed Name & Title
E-mail address Date
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BALTIMORE COUNTY, MARYLAND
SUBCONTRACTOR PARTICIPATION SCHEDULE
(FORM B)

*This document must be completed and submitted with Bid/Proposal to Baltimore County.

NOTE: If you do not complete and submit this form with your bid or offer to the County, the County may, in its sole
discretion, deem your bid or offer NON-RESPONSIVE and accordingly the COUNTY WILL NOT CONSIDER YOU FOR

CONTRACT AWARD.

Prime Name

Prime Address, Telephone Number and Email

Bid/Proposal Name and Number

Project Location

Base Bid
%

1. Subcontractor Name and Tax ID

Subcontractor Address

Telephone Number

Minority Status (If applicable):

Fax Number O  African American O Disabled
0 Alaska Native 0 Disadvantaged
SelectOne: [JMBE [JWBE [JSBE [JN/A Corporation O Female
0 Asian American O American Indian
Provide if Applicable: Pacific O  Hispanic American
[0 mDOT O Baltimore City  # O Asian American Sub- O  Native American
continent 0 Small Business
O  Other
NAICS Code(s), Work to be Performed and Dollar Amount Percent of Total Contract
2. Subcontractor Name and Tax ID Subcontractor Address
Telephone Number Minority Status
Fax Number Q  African American 0O Disabled
Q Alaska Native O Disadvantaged
Select Once: [JMBE [JWBE []SBE []NI/A Corporation O Female American Indian
O Asian American O Hispanic American
Provide if Applicable; Pacific O Native American
[JMDOT [ Baltimore City # O Asian American Sub- O Small Business
continent 0O  Other
NAICS Code(s), Work to be Performed and Subcontract Dollar Amount Percent of Total Contract
3. Subcontractor Name and Tax ID Subcontractor Address
Telephone Number Minority Status
0O Disabled
Fax Number Q  African American O Disadvantaged
0O Alaska Native O Female
SelectOnce: [JMBE[JWBE [J]SBE []N/A Corporation O American Indian
O Asian American O Hispanic American
Provide if Applicable: Pacific O Native American
[OMpoT [] Baltimore City # QO Asian American Sub- O Small Business
continent 0O Other

NAICS Code(s), Work to be Performed and Subcontract Dollar Amount

Percent of Total Contract

Subcontractor Total Dollar Amount

Total Subcontractor Percent of Entire Contract

Form Prepared by:

Name/Date:

Title:

Email:

Reviewed and Accepted by Baltimore County Minority Business
Enterprise Office

[CJMBE or [(JWBE Prime Participation
Total MBE Subcontracting Participation
Total WBE Subcontracting Participation
Total MBE/WBE Participation
Total SB/SBE Participation

Name
Title
Date
% $
% $
% $
% $
$

%
October 29, 2019




BALTIMORE COUNTY, MARYLAND

MBE/WBE PRIME PARTICIPATION SCHEDULE
(Form B-Prime)

PLEASE COMPLETE AND SUBMIT THIS FORM TO ATTEST EACH SPECIFIC ITEM OF WORK THAT YOUR
MBE/WBE PRIME FIRM WILL PERFORM USING ITS OWN WORKFORCE PERTAINING TO THE PERCENTAGE
STATED MBE/WBE PARTICIPATION SCHEDULE (FORM B) FOR PURPOSES OF MEETING THE MBE/WBE
PARTICIPATION GOALS.

*This document must be completed and submitted with Bid/Proposal to Baltimore County.

NOTE: If you do not complete and submit this form with your bid or offer to the County, the County may, in its sole discretion, deem your bid
or offer NON-RESPONSIVE and accordingly the COUNTY WILL NOT CONSIDER YOU FOR CONTRACT AWARD.

Provided that (Prime Contractor's Name) with Certification Number

is awarded the County contract in conjunction with Solicitation No. , such MBE Prime
Contractor intends to perform with its own forces at least $ which equals to__ % of the Total Contract Amount for
performing the following products/services for the Contract:

NAICs CODE WORK ITEM, SPECIFICATION DESCRIPTION OF SPECIFIC PRODUCTS VALUE OF THE WORK
NUMBER, LINE ITEMS OR WORK AND/OR SERVICES
CATEGORIES (IF APPLICABLE).
FOR CONSTRUCTION PROJECTS,
GENERAL CONDITIONS MUST BE
LISTED SEPARATELY.

MBE PRIME CONTRACTOR MBE PRIME CONTRACTOR

Signature of Representative: Minority Status:

(] African American

Printed Name and Title: (] Hispanic American

] Women

Firm’s Name:

[] Asian American

Federal |dentification Number: . :
[ ] Native American

Address:

[ ]Disadvantaged

Telephone:

Date:

Certified (] Yes [J No

Certifying Jurisdiction

5/10/2019



BALTIMORE COUNTY, MARYLAND
SUBCONTRACTOR DISCLOSURE AND PARTICIPATION STATMEMENT
(FORM C)

*This document must be completed and submitted with Bid/Proposal to Baltimore County.

NOTE; Ifyou do not complete and submit this form with your bid or offer to the County, the County may, in its sole discretion, deem your
bid or offer NON-RESPONSIVE and accordingly the COUNTY WILL NOT CONSIDER YOU FOR CONTRACT AWARD.

NOTE: ANY INCONSISTENCY BETWEEN THIS FORM AND FORM B MBE/WBE PARTICIPATION MAY
RENDER A BID/PROPOSAL NON-RESPONSIVE AND THE COUNTY WILL NOT CONSIDER YOU FOR

CONTRACT AWARD.
Contract Name, Bid/Proposal Number:
Name of Prime:
Name of MBE/WBE Subcontractor:
Print Representative Name, Title Best Contact Information
] MDOT [] Baltimore City
Certification Number

[(IMBE [JWBE [JSBE []NA

1. NAICS Code(s), Work/Services to be performed by MBE/WBE Subcontractor:

2. Subcontract Amount: $ or % of the County contract cost.

3. Bonds - Amount and type required of Subcontractor if any:
4, MBE/WBE Anticipated Commencement Date: Completion Date:
5. This is a MBE-Owned Business Firm: Yes No

6. This is a WBE-Owned Business Firm: Yes — _  No

ok koo ok ok ok ok sk sk ok sk sk sk sk ok ok sk ok ok ok ok ok ok ok ok ok sk ok ok ok ok ok kR kR kR kR Rk Rk kR Rk kR Rk Rk Rk sk skoskokokokskosk ok ok ok Rk kR kR Rk ok

NOTE: If the Prime is notified that it will be awarded the above referenced contract, the undersigned MBE/WBE subcontractor and Prime
must enter into a subcontract for the work/service indicated above upon the Prime’s execution of a contract for the above referenced project
with the Baltimore County, and provide a copy of the fully executed MBE/WBE SUBCONTRACTOR PARTICIPATION NOTICE OF
INTENT TO AWARD (FORM C-Subcontractor) accompanied with the anticipated Work Breakdown Schedule (providing the
subcontractor’s mobilization timeframe) to mwbe(baltimorecountymd.gov within 10 calendar days of receipt by the Prime of FORM C-
Subcontractor from the County. The undersigned subcontractor is a MDOT or Baltimore City certified MBE/WBE firm. The terms and

conditions stated above are consistent with our agreements.

Signature of MBE/WBE Subcontractor: Date:

MBE/WBE Subcontractor’s Printed Name and Title:

The terms and conditions stated above are consistent with our agreements.

Signature of Prime: Date:

Prime’s Printed Name and Title:

Revised 10/26/2019
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BALTIMORE COUNTY, MARYLAND
MBE/WBE -UNAVAILABILITY CERTIFICATE
(FORM D)

*If applicable, this document must be completed and submitted with Bid/Proposal to
Baltimore County.

NOTE: If you do not complete and submit this form with your bid or offer to the County,

the County may, in its sole discretion, deem your bid or offer NON-RESPONSIVE and
accordingly the COUNTY WILL NOT CONSIDER YOU FOR CONTRACT AWARD.

1. It is hereby certified that the firm of

(Name of Minority firm)

located at
(Number) (Street)
(City) (State) (Zip)
was offered an opportunity to bid on the contract.
2. The (MBE/WBE Firm), is either unavailable

for the work/service or unable to prepare a bid for this project for the following reason(s):

Signature of Minority Firms MBE/WBE Representative Title Date

MDOT/Baltimore City Certification # Telephone #

3. PRIME’S SIGNATURE AND CERTIFICATION

| certify under oath that | contacted the Certified MBE/WBE and they advised me that they are
unavailable, unable to perform the work/services for the above-contract or failed to respond to
repeated requests for a price proposal for the above-contract.

Signature of Prime Title Date

October 5, 2017 PAGE 1 of 1



BALTIMORE COUNTY, MARYLAND
MBE/WBE - OUTREACH EFFORTS - COMPLIANCE STATEMENT
(FORM E)

*This document must be completed and submitted with Bid/Proposal to Baltimore County.

NOTE: If you do not complete and submit this form with your bid or offer to the County, the
County may, in its sole discretion, deem your bid or offer NON-RESPONSIVE and accordingly the
COUNTY WILL NOT CONSIDER YOU FOR CONTRACT AWARD.

In conjunction with the bid or offer submitted in response to Solicitation Number "
state the following:

l. Bidder/Offeror identified opportunities to subcontract in these specific work
categories:
2 Attached to this form are copies of the solicitation documentation in accordance

with Section 6 (E) Bid Requirements of the Executive Order, used to solicit
certified MBE/WBEs for the subcontract opportunities accompanied with the
signed MBE/WBE Subcontractor Unavailability Certificate (Form D).

3, Bidder/Offeror made the following attempts to solicit MBE/WBEs:

Signature — Bidder Offeror

Print or Type Name of Firm

Street Address

City State  Zip Code

Date

JULY 2009 PAGE 1 of 1




JOHN A. OLSZEWSKI, JR. EDWARD P. BLADES

County Executive Director
Office of Budget and Finance

Al
kil 4

To: Contractors/Consultants

From: Minority and Women Business Enterprise Office
Date: January 17, 2020

Subject: Compliance Reporting - Penalties

Baltimore County, Maryland (the "County") requires all Prime Contractors and all
Subcontractors to submit monthly reports through an online MBE/WBE Compliance Portal
(PRISM). The Portal can be found under Compliance Reporting for Primes and Subcontractors
at www.baltimorecountymd.gov/go/mwbe.

The County has found that a number of companies are failing to file reports in a timely manner,
which makes it difficult for the County to verify compliance. As a result, the County has
determined to assess penalties for non-compliance, effective September 1, 2018, as follows:

(a) For failure to file timely monthly reports:
a. Assessment of a late fee of $10 per day per task, up to a maximum of $1,500 per
task; and/or
b. For multiple violations, termination of the contract for convenience or for default,
with the contractor suspended from participating in County contracts for five (5)
years.
(b) For failure to meet MBE/WBE requirements:
a. Assessment of a penalty of up to 10% of the contract value; and/or
b. Termination of the contract for convenience, with the contractor suspended from
participating in County contracts for five (5) years together with assessment of a
penalty of up to 10% of the contract value; and/or
c. Termination of the contract for default together with assessment of a penalty of
10% of the contract value.

Each action and/or remedy described above is at the sole discretion of the County, and is in
addition to any damages which the County may be entitled to under the contract.

This short video can be used as guidance on submitting the Prime to Subcontractor Payment
Reporting:
http://stage.prismcompliance.com/etc/movies/vendor contractpayment_tutorial.htm

Historic Courthouse | 400 Washington Avenue | Towson, Maryland 21204-4665 | Phone 410-887-3313 | Fax 410-887-8297
www.baltimorecountymd.gov

Rev 1/17/2020


www.baltimorecountymd.gov
http://stage.prismcompliance.com/etc/movies/vendor_contractpayment_tutorial.htm
www.baltimorecountymd.gov/go/mwbe

If after contract expiration, it has been determined the MBE/WBE firms named were not used
or were under used, by the contractor and supporting documentation was not provided and
approved by the County the contractor may be assessed a penalty of up to

10% of the contract value and/or suspended from participating in County contracts for 5 years.

Questions regarding this correspondence and/or the use of this system can be directed to the
MBE Office at mwbe@baltimorecountymd.gov or call (410) 887-3407.

Cc: File

Rev 1/17/2020
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Joint Venture Form

A. FIRM:
(Name of Firm)
(Number) (Street) (City) (State) (Zip) (Telephone)
B. NAME: C.MINORITY OWNERSHIP: %
(Majority Owner of Firm)
(Title) (Home Telephone) (Business Telephone)
D. LIST CAPITAL CONTRIBUTIONS: TOTAL CASH: §
EQUIPMENT | TOTAL COST EQUIPMENT | TOTAL COST EQUIPMENT | TOTAL COST
INDICATE ESTIMATED CASH FLOW: §
LIST ALL PROFESSIONAL LICENCES HELD BY YOUR FIRM WHICH AUTHORIZE WORK/SERVICE
Professional License Number Licensee Professional License Number
Licensee
SECOND PARTY OF JOINT VENTURE:
A. FIRM:
(Name of Firm)
(Number) (Street) (City) (State) (Zip) (Telephone)
B. NAME: C. MINORITY OWNERSHIP: %
(Majority Owner of Firm)
(Title) (Home Telephone) (Business Telephone)
D. LIST CAPITAL CONTRIBUTIONS: TOTAL CASH: §
EQUIPMENT [ TOTAL COST EQUIPMENT | TOTAL COST EQUIPMENT | TOTAL COST
INDICATE ESTIMATED CASH FLOW: §
LIST ALL PROFESSIONAL LICENCES HELD BY YOUR FIRM WHICH AUTHORIZE WORK/SERVICE
Professional License Number Licensee Professional License Number
Licensee
THIRD PARTY OF JOINT VENTURE:
A. FIRM:
(Name of Firm)
(Number) (Street) (City) (State) (Zip) (Telephone)
B. NAME: C. MINORITY OWNERSHIP: %
(Majority Owner of Firm)
(Title) (Home Telephone) (Business Telephone)
D. LIST CAPITAL CONTRIBUTIONS: TOTAL CASH: §
EQUIPMENT | TOTAL COST EQUIPMENT TOTAL COST EQUIPMENT TOTAL COST

INDICATE ESTIMATED CASH FLOW: §

5.




LIST ALL PROFESSIONAL LICENCES HELD BY YOUR FIRM WHICH AUTHORIZE WORK/SERVICE
Professional License Number Licensee Professional License Number Licensee
4. DESCRIBE IN DETAIL THE ACCOUNTING PROCEDURES TO BE USED IN THE JOINT VENTURE.
5. PARTY OF THE VENTURE WHICH WILL SUPERVISE THE ON-SITE WORK/SERVICE (Name and Address of Firm).
6. PARTY OF THE VENTURE WHICH WILL SUPERVISE THE ADMINISTRATIVE OFFICE (Name and Address of Firm).
NOTE: Include for each party of this joint venture a complete Business Resume to include such items as: business qualifications, experience, etc.
7. PARTY OF THE JOINT VENTURE ESPONSIBLE FOR MATERIAL PURCHASES (Name and Address)
8. ESTIMATE COST OF MATERIAL PURCHASES: $§
9. WILL A SEPARATE COST CENTER BE ESTABLISHED FOR THIS JOINT VENTURE? 0O YES 0ONO

IF YES, FURNISH FOLLOWING INFORMATION:
a.  Where will cost center be located (Street, Number, city, State)?

b.  Describe in detail the accepted accounting method of allocating overhead applicable to the joint venture. (Use separate sheet if necessary).

10. THE JOINT VENTURE PARTY RESPONSIBLE FOR MAINTAINING THE ACCOUNTING RECORDS (Name and Address)
1. REIMBURSABLE EXPENSES AND MANNER OF REIMBURSEMENT

12. AUTHORITY OF EACH JOINT VENTURE PARTY TO COMMIT OR OBLIGATE THE OTHER.

182 REMARKS

The affidavit should be subscribed and sworn to by the principles of each joint venture and should contain the following statement at the close thereof, above
the signatures:

“The undersigned do hereby swear that the foregoing statements are true and correct and include all material information necessary to identify and explain the
terms and operation of the joint venture and the intended participation by each joint venturer in the undertaking. Further, the undersigned covenant and agree to
provide to Maryland Department of Transportation current, complete and accurate information regarding actual joint venture work and the payment therefore
and any proposed changes in any of the arrangements hereinabove stated and to permit the audit and examination of the books, records and files of the joint
venture, or those of each joint venturer relevant to the joint venture, by authorized representatives of the Maryland Department of Transportation or the Federal
Government PRIOR TO INCLUSION IN THE MARYLAND DEPARTMENT OF TRANSPORTATION MINORITY BUSINESS ENTERPRISE
DIRECTORY AND SUBSEQUENT TO AWARD OF CONTRACT AS DEEMED NECESSARY. It is recognized and acknowledged that the statements herein
are being given under oath and any material misrepresentation will be grounds for terminating any contract which may be awarded in reliance hereon.”

Trade secrets, information privileged by law, and confidential commercial, financial, geological, or geophysical data furished will be protected.

Sworn and subscribed before me this

day of ,20
Signature of Affiant
Printed Name
Signature of Affiant
Notary Public Printed Name

My Commission Expires: Signature of Affiant

Printed Name
ADDITIONAL COMMENTS MAY BE ATTACHED TO THIS THE MARYLAND DEPARTMENT OF TRANSPORTATION
MAY AFFIDAVIT ON PLAIN BOND PAPER, IF APPLICABLE. REQUEST ADDITIONAL INFORMATION IF
NEEDED.
“The undersigned, as a representative of Company, does hereby swear that 1 am authorized to act

on its behalf and that in this capacity and to the best of my knowledge and belief, the information provided herewith relevant to the joint venture of
is accurate, complete and current, and fairly represents the joint venture; further, that 1 have
personally reviewed the material and assured myself of its accuracy. 1t is recognized and acknowledged that the statements herein are being given under oath
and any material misrepresentation will be grounds for terminating any contract which may be awarded in reliance hereon.”

o 8=



BALTIMORE COUNTY, MARYLAND
PROCUREMENT AFFIDAVIT

A. AUTHORIZED REPRESENTATIVE

I HEREBY AFFIRM THAT:
I am the [title] and I am duly authorized to represent and bind [business
name] (the “Business”) and that I possess the legal authority to make this

Affidavit on behalf of myself and the Business for which I am acting.

B. AFFIRMATION REGARDING BRIBERY CONVICTIONS
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the Business, directly involved in obtaining or
performing contracts with public bodies (as is defined in Section 16-101(f) of the State Finance and Procurement Article of the
Annotated Code of Maryland), has been convicted of, or has had probation before judgment imposed pursuant to Article 27,
Section 6-225 of the Criminal Procedure Article of the Annotated Code of Maryland, or has pleaded nolo contendere to a charge
of, bribery, attempted bribery, or conspiracy to bribe in violation of Maryland law, or of the law of any other state or federal law,
except as follows [indicate the reasons why the affirmation cannot be given and list any conviction, plea, or imposition of
probation before judgment with the date, court, official or administrative body, the sentence or disposition, the name(s) of
person(s) involved, and their current positions and responsibilities with the Business]:

C. AFFIRMATION REGARDING OTHER CONVICTIONS
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the Business, nor any of its officers, directors, partners,
members, affiliates, or any of its employees directly involved in obtaining or performing contracts with public bodies, has:

(1)  Been convicted under state or federal statute of a criminal offense incident to obtaining, attempting to obtain, or
performing a public or private contract, fraud, embezzlement, theft, forgery, falsification or destruction of records, or receiving
stolen property;

(2) Been convicted of any criminal violation of a state or federal antitrust statute;

(3)  Been convicted under the provisions of Title 18 of the United States Code for violation of the Racketeer Influenced
and Corrupt Organization Act, 18 U.S.C. §1961, et seq., or the Mail Fraud Act, 18 U.S.C. §1341, et seq., for acts arising out of
the submission of bids or proposals for a public or private contract;

(4) Been convicted of a violation of the State Minority Business Enterprise Law, Section 14-308 of the State Finance
and Procurement Article of the Annotated Code of Maryland;

(5) Been convicted of conspiracy to commit any act or omission that would constitute grounds for conviction or liability
under any law or statute described in subsection (1), (2), (3), or (4) above;

6) BEEN FOUND CIVILLY LIABLE UNDER A STATE OR FEDERAL ANTITRUST STATUTE FOR ACTS OR
OMISSIONS IN CONNECTION WITH THE SUBMISSION OF BIDS OR PROPOSALS FOR A PUBLIC OR
PRIVATE CONTRACT;

) ADMITTED IN WRITING OR UNDER OATH, DURING THE COURSE OF AN OFFICIAL INVESTIGATION
OR OTHER PROCEEDINGS, ACTS OR OMISSIONS THAT WOULD CONSTITUTE GROUNDS FOR
CONVICTION OR LIABILITY UNDER ANY LAW OR STATUTE DESCRIBED ABOVE, EXCEPT AS
FOLLOWS [INDICATE REASONS WHY THE AFFIRMATIONS CANNOT BE GIVEN, AND LIST ANY
CONVICTION, PLEA, OR IMPOSITION
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of probation before judgment with the date, court, official or administrative body, the sentence or disposition,
the name(s) of the person(s) involved and their current positions and responsibilities with the Business, and
the status of any debarment]:

D. AFFIRMATION REGARDING DEBARMENT
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the Business, nor any of its officers, directors, partners, members,
affiliates, or any of its employees directly involved in obtaining or performing contracts with public bodies, has ever been suspended
or debarred (including being issued a limited denial of participation) by any public entity, except as follows [list each debarment or
suspension providing the dates of the suspension or debarment, the name of the public entity and the status of the proceeding, the
name(s) of the person(s) involved and their current positions and responsibilities with the Business, the grounds of the debarment or
suspension, and the details of each person’s involvement in any activity that formed the grounds of the debarment or suspension]:

E. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES
I FURTHER AFFIRM THAT:

(1) THE BUSINESS WAS NOT ESTABLISHED AND IT DOES NOT OPERATE IN A MANNER DESIGNED TO EVADE
THE APPLICATION OF OR DEFEAT THE PURPOSE OF DEBARMENT PURSUANT TO SECTIONS 16-101, ET
SEQ., OF THE STATE FINANCE AND PROCUREMENT ARTICLE OF THE ANNOTATED CODE OF
MARYLAND; AND

2) The Business is not a successor, assignee, subsidiary, or affiliate of a suspended or
debarred business, except as follows: [you must indicate the reasons why the affirmations cannot be
given without qualification]:

F. SUB-CONTRACT AFFIRMATION
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the Business, has knowingly entered into a contract with
a public body under which a person debarred or suspended under Title 16 of the State Finance and Procurement Article of the
Annotated Code of Maryland will provide, directly or indirectly, supplies, services, architectural services, construction related
services, leases of real property, or construction.
G. AFFIRMATION REGARDING COLLUSION
I FURTHER AFFIRM THAT:

Neither I, nor to the best of my knowledge, information, and belief, the Business, nor any of its employees, have in any way:

(1)  Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the compilation of the
accompanying bid or offer that is being submitted,;

(2) Inany manner, directly or indirectly, entered into any agreement of any kind to fix the bid price or price proposal of the
bidder or offeror or of any competitor, or otherwise take any action to impact, restrain, or inhibit free competitive bidding in
connection with the contract for which the accompanying bid or offer is submitted;

=~



(3)  Colluded with anyone to obtain information concerning the bid that would give the Business an unfair advantage over
others.

H. AFFIRMATION REGARDING POLITICAL CONTRIBUTION DISCLOSURE
[ FURTHER AFFIRM THAT:

The Contractor affirms that it is aware of, and will comply with, the provisions of Sections 14-101 through
14-108 of the Election Law Atrticle of the Annotated Code of Maryland, which require that every person who
makes, during any 12-month period, one or more contracts, with one or more Maryland governmental entities
involving cumulative consideration, or at least $200,000.00, shall file with the State Board of Elections certain

specified information to include disclosure of attributable political contributions in excess of $500 during
defined reporting periods.

1.  CERTIFICATION OF REGISTRATION AND TAX PAYMENT
IFURTHER AFFIRM THAT:

(1)  The business was formed in the State of (Iusert State Name):

(2) The Business is a (please select one):
o Corporation
o Partnership
o Limited Liability Company
o Limited Liability Partnership
o Sole Proprietor

o Other:

(If sole proprietor #3 below does not apply, continue to #4.)
(3)  Is this business registered with the Maryland State Department of Assessments and Taxation (“SDAT”) in accordance
with the Corporations and Associations Article of the Annotated Code of Maryland?

oYes aNo

a. Ifyes, is the business in good standing in the State of Maryland, and has it filed all of its annual reports, together

with filing fees? oYes o No

b. Registered Agent as shown in SDAT:

Name:

Address:

c. If not, is the business in good standing in the formed in State of origination? oYes o No

(4) Except as validly contested, has the -Business -paid, or -arranged for payment of, all taxes due the State of Maryland
and Baltimore County, and -filed all required returns and reports with the Comptroller of the Treasury, the State Department of
Assessments and Taxation, and the Employment Security Administration, as applicable, and -paid all withholding taxes due the State
of Maryland prior to final settlement?

oYes oNo

J. CONTINGENT FEES
I FURTHER AFFIRM THAT:

The Business has not employed or retained any person, partnership, corporation, or other entity, other than a bona fide
employee or agent working for the Business, to solicit or secure the Contract, and that the Business has not paid or agreed to pay
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any person, partnership, corporation, or other entity, other than a bona fide employee or agent, any fee or other consideration
contingent on the making of the Contract.

K. AFFIRMATION OF NONDISCRIMINATION IN EMPLOYMENT
I FURTHER AFFIRM THAT:

DURING THE PERFORMANCE OF ANY CONTRACT AWARDED PURSUANT TO THE SOLICITATION OF
WHICH THIS AFFIDAVIT IS A PART:

(1) THE BUSINESS WILL  NOT
DISCRIMINATE AGAINST ANY EMPLOYEE OR APPLICANT FOR EMPLOYMENT BECAUSE OF RACE,
COLOR, RELIGION, SEX, AGE, NATIONAL ORIGIN, MARITAL STATUS, SEXUAL ORIENTATION, GENETIC
INFORMATION, OR DISABILITY UNRELATED IN NATURE AND EXTENT SO AS TO REASONABLY
PRECLUDE THE PERFORMANCE OF THE EMPLOYMENT, OR BECAUSE OF THE INDIVIDUAL’S REFUSAL
TO SUBMIT TO A GENETIC TEST OR MAKE AVAILABLE THE RESULTS OF A GENETIC TEST. THE
BUSINESS WILL TAKE AFFIRMATIVE ACTION TO ENSURE THAT APPLICANTS ARE EMPLOYED, AND
THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, COLOR,
RELIGION, SEX, AGE, NATIONAL ORIGIN, MARITAL STATUS, SEXUAL ORIENTATION, GENETIC
INFORMATION, OR DISABILITY UNRELATED IN NATURE AND EXTENT SO AS TO REASONABLY
PRECLUDE THE PERFORMANCE OF THE EMPLOYMENT, OR BECAUSE OF THE INDIVIDUAL’S REFUSAL
TO SUBMIT TO A GENETIC TEST OR MAKE AVAILABLE THE RESULTS OF GENETIC TEST. SUCH ACTION
SHALL INCLUDE, BUT NOT BE LIMITED TO THE FOLLOWING: EMPLOYMENT,PROMOTION, UPGRADING,
DEMOTION OR TRANSFER, RATES OF PAY OR OTHER FORMS OF COMPENSATION; AND SELECTION FOR
TRAINING, INCLUDING APPRENTICESHIP. THE BUSINESS AGREES TO POST IN CONSPICUOUS PLACES,
AVAILABLE TO EMPLOYEES AND APPLICANTS FOR EMPLOYMENT, NOTICES TO BE PROVIDED BY THE
OWNER SETTING FORTH PROVISIONS OF THIS NONDISCRIMINATION CLAUSE.

(2) TheBusiness will, in all solicitations or advertisements for employees placed by or on behalf of the Business, state that
all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, age, national origin,
marital status, sexual orientation, genetic information, or disability unrelated in nature and extent so as to reasonably preclude the
performance of the employment, or because of the individual’s refusal to submit to a genetic test or make available the results of a
genetic test.

(3)  The Business shall send to each labor union or representative of workers with which the Business has a collective
bargaining agreement or other contract or understanding, a notice, to be provided by the owner, advising the said labor union or
workers’ representative of these commitments, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

(4)  The Business shall furnish, if requested by the County, a compliance report concerning our employment practices and
policies in order for the County to ascertain compliance with the special provisions of this affidavit concerning nondiscrimination in
employment.

(5) In the event of the Business’s noncompliance with the nondiscrimination clause of this affidavit, the contract may be
canceled, terminated, or suspended in whole or in part, and the Business may be declared ineligible for further County work.

(6) The Business shall include the special provisions outlined herein pertaining to nondiscrimination in employment in
every subcontract, so that such nondiscrimination in employment provisions shall be binding on each subcontractor or vendor.

L. FOREIGN CONTRACTS DISCLOSURES

I FURTHER AFFIRM THAT:

(1)  The Business affirms that it is aware of, and will comply with, the provisions of Sections 10-2-110 Article 10. Finance,
Title 2 — Purchasing, Baltimore County Code 2003, as amended, which requires that prior to the award of a contract for
services under the provisions of this title, and during the entire term of a contract award, the bidder or vendor shall
disclose to the County whether any services covered by the bid or contract, including any subcontracted services, will
be performed outside the United States.

-2



(2)  The Business affirms that it is aware of, and will comply with, the provisions of Section 12-111 of the Maryland State
Finance Procurement Article, which requires bidders to make certain disclosures relating to subcontractors or services,
regarding plans at the time the bid is submitted, to perform any services with an estimated value of $2 million or more
under the contract outside the United States. This provision applies to: (1) construction-related services; (2) architectural
services; (3) engineering services; or (4) energy performance contract services. The provision requires bidders to
disclose:

a.  Whether the Business or any contractor that the Business will subcontract with to perform the contract has plans,
at the time the bid is submitted, to perform any services required under the contract outside the United States;
and

b. Ifthe services under the contract are anticipated to be performed outside the United States;
c. Where the services will be performed; and
d. The reasons why it is necessary or advantageous to perform the services outside the United States.
(3) Indicate below whether or not the Business has information to disclose. (You must check one of these)
[] The Business has no plans, at the time the bid is submitted, to perform any services under the contract

outside the United States.

[] The Business has plans, at the time the bid is submitted, to perform services under the contract outside
the United States.

i The services will be performed in the following location:

ii. It is necessary or advantageous to perform the services outside the United States for the

following reason(s):

M. AFFIRMATION REGARDING INVESTMENT ACTIVITIES IN IRAN
I FURTHER AFFIRM THAT:

At the time the bid/proposal is submitted, or if the contract is renewed, the Business:
i. Is not identified on the list created by the Maryland State Board of Public Works as a person, Business
or entity engaging in investment activities in Iran as described in Section 17-702 of the Maryland State
Finance and Procurement Article ; or
ii. Is not engaging in investment activities in Iran as described in Section 17-702 of the Maryland State
Finance and Procurement Article.
If the Business is unable to make the certification, it will provide the County, under penalty of perjury, a detailed description of the
Business’ investment activities in Iran.

N. ACKNOWLEDGMENT

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the County and may be distributed to units of (1) Baltimore
County; (2) the State of Maryland; (3) other counties or political subdivisions of the State of Maryland; (4) other states; and (5) the
federal government. I further acknowledge that this Affidavit is subject to applicable laws of the United States and the State of
Maryland, both criminal and civil, and that nothing in this Affidavit or any contract resulting from the submission of this bid or
proposal shall be construed to supersede, amend, modify or waive, on behalf of Baltimore County, or the State of Maryland or any
unit of the State of Maryland having jurisdiction, the exercise of any right or remedy at Law or in equity with respect to any
misrepresentation made or any violation of the obligations, terms and covenants undertaken by the Business with respect to (a) this
Affidavit, (b) the contract, and (3) other Affidavits comprising part of the contract.

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS
AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF, AFTER
DILIGENT INQUIRY.

Date: By:

Name:
Title:
(Authorized Representative and Affiant)
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MINORITY PARTICIPATION AFFIDAVIT
A. AUTHORIZED REPRESENTATIVE
I HEREBY AFFIRM THAT:
I am the [title] and the duly authorized representative of [business]

(the “Business”) and that I possess the legal authority to make this Affidavit on
behalf of myselfand the Business for which I am acting.

B. AFFIRMATION REGARDING MINORITY PARTICIPATION
I FURTHER AFFIRM THAT:

I am aware that, pursuant to the July 27, 2017 Executive Order of Baltimore County, Maryland, the following words have the
meanings indicated.

(A) “Minority Business Enterprise” or “MBE” means a business enterprise that is owned, operated and controlled by one or
more minority group members (African American, Hispanic American, Asian American, or Native American) who have at least
51% ownership and in which the minority group members have operational and managerial control, interest in capital and earnings
commensurate with their percentage of ownership.

(B) “Women’s Business Enterprise” or “WBE” means a business enterprise that is owned, operated and controlled by one or
more women who have at least 51% ownership and in which the women have operational and managerial control, interest in capital

and earnings commensurate with their percentage of ownership.

The BusinessisaMBE___ or WBE

[ ] Maryland State Department of Transportation (MDOT) #

[ 1 CityofBaltimore #

Name Other Jurisdiction: #

[ 1 Theownership of the Business consists of % minorities and % women (for a total of %), each
of which has operational and managerial control, interest in capital and earnings commensurate with their percent
ownership.

Minority Status

African American Hispanic American
Asian American Native American
Caucasian Women

The MBE/WBE business anticipates meeting up to 50% of the stated participation goal with its own workforce

The Business anticipates utilizing subcontractors for % of the work of the contract requirements, of which it
anticipates % will be MBEs and ___ % will be WBEs.

1 DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS
AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

Date: By:

Name:
Title:
(Authorized Representative and Affiant)
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Taxpayer Identification Number (TIN) and Certification

(Substitute for IRS Form W-9)

COMPLETE BOTH SIDES OF FORM

Baltimore County, Maryland Certification of TIN and business name are required for all successful
Office of Budget and Finance bidders prior to issuing a contract or purchase order. Completion of SIDE 1
400 Washington Avenue, Room 148 | of this form is necessary to meet IRS regulations. All MBE/WBE vendors
Towson, Maryland 21204 should also complete SIDE 2. For questions, call 410-887-3587.

SIDE 1

List your legal business name below, as shown on your income tax return. Sole proprietors should list their
individual name as noted on your social security card. You may enter a business name on line 2. Other entities
must list your business name as shown on Federal tax documents. This name should match the name shown on
the charter or other legal document creating the entity. You may enter any business, trade, or DBA name on the
business name line (2). For limited liability companies (LLC) that are owned by an individual, the owner’s name
must be listed in the Name line (1) and the business name can be listed on the business name line (2). For limited
liability companies that are corporations, partnerships, etc., enter the business name on Name line (1).

1. Name (as shown on your income tax return)

2. Business name, if different from above

Address
City State ZIP Code
Remittance Address, if different from above
City State ZIP Code
Contact Person Title
Phone Number Fax Number

( ) i Ext: ) 5

E-mail address

Taxpayer |dentification Number (TIN)

Enter your TIN in the appropriate box. The Social Security Number

TIN provided must match the name given on | | | | - T

[ [ []

Line 1. For individuals, this is your social
security number (SSN). For other entities, it is
your employer identification number (EIN).

OR

Employer Identification Number

Note, this is the TIN shown on your federal tax | | l |
documents. =

CHECK HERE IF YOU ARE EXEMPT FROM BACK-UP WITHHOLDING

CHECK HERE IF YOU ARE TAX-EXEMPT, EXPLAIN:

Filing Status (Ownership) (LLC is not acceptable)

Individual Sole Proprietor
Corporation Partnership
Other: (explain)

CERTIFICATION:

Under penalties of perjury, | certify that:

The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been nofified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

nofified me that | am no longer subject to backup withholding, and
3. lama U.S. person (including a U.S. resident alien).

Signature of U.S. Person

Date

=2 -




SIDE 2

MBE / WBE Certification
Maryland Department of Transportation (MDOT) City of Baltimore
Sartifieafion & Certification #:
SR TEAUEDERE: 4 . Certification Date: / /
PeRding: Pending:
Business Ownership (Check Only One)
G Government Entity 6] Other:
H Disabled P Non Profit
MA | Minority-owned, Not small business W Woman-owned, Small business
M Minority-owned, Small business WA | Woman-owned, Not small business
NS | Non-minority-owned, small business X Woman-owned, Minority, Small business
NL | Non-minority-owned, Large business XA | Woman-owned, Minority, Not small
business
Type of Business/Organization
Association Attorney

Government Entity

Educational Institution

Medical Service Provider

Non-profit Organization

Other: (explain)

Financial Institution

Ethnicity of Ownership (Check Only One)

Asian American

| American Indian/Alaskan Native

N Non-minority

A
B African American
H Hispanic American

O Other Ethnic Group:

Incorporation

Incorporation State:

OR Date Business Started / /

Signature

| certify that the information shown on this registration is true and correct. | will advise the Purchasing Division
immediately, in writing, of any change affecting this data.

Signature:

Title:

Date:
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1.

BALTIMORE COUNTY, MARYLAND
INSURANCE PROVISIONS

GENERAL REQUIREMENTS

1.1

1.2

1.3

1.4

1.5

Coverages Required:

Unless otherwise required by the specifications or the contract, the Contractor/Vendor shall purchase and maintain the
insurance coverages listed herein.

Insurance Companies must be acceptable to Baltimore County and have an A.M. Best Rating of A-, Class X or better.

Verification of Insurance:
Before starting work on the contract or prior to the execution of the Contract on those bid, the Contractor/Vendor shall
provide Baltimore County, Maryland with verification of insurance coverage evidencing the required coverages.

Baltimore County as Additional Insured:

The coverage required, excluding Worker’s Compensation and Employers’ Liability and Medical Malpractice
Liability/Professional Liability/Errors and Omissions Liability, must include Baltimore County, Maryland as an
additional insured.

Contractor's/Vendor's Responsibility:

The providing of any insurance herein does not relieve the Contractor/Vendor of any of the responsibilities or obligations
the Contractor/Vendor has assumed in the contract or for which the Contractor/Vendor may be liable by law or
otherwise.

Failure to Provide Insurance:
Failure to provide and continue in force the required insurance shall be deemed a material breach of the contract.

INSURANCE COVERAGES

2.1

General Liability Insurance

2.1.1 Minimum Limits of Coverage:
Personal Injury Liability and Property Damage Liability Combined Single Limit - $500,000 each occurrence

2.1.2 Such insurance shall protect the Contractor/Vendor from claims which may arise out of, or result from, the
Contractor's/Vendor's operations under the contract, whether such operations be by the Contractor/Vendor, any
subcontractor, anyone directly or indirectly employed by the Contractor/Vendor or Subcontractor, or anyone for
whose acts any of the above may be liable.

2.1.3 Minimum Coverages to be Included:
(a) Independent Contractor's coverage;
(b) Completed Operations and Products Liability coverage; and
(c) Contractual Liability coverage.

2.1.4 Damages not to be Excluded:
Such insurance shall contain no exclusions applying to operations by the Contractor/Vendor or any Subcontractor
in the performance of the Contract including but not limited to: (a) Collapse of, or structural injury to, any
building or structure; (b) Damage to underground property; or (c) Damage arising out of blasting or explosion.

2.2 Automobile Liability Insurance

243

2.2.1 Minimum Limits of Coverage:
Bodily Injury Liability and Property Damage Liability
Combined Single Limit - $500,000 any one accident

2.2.2 Minimum Coverages to be Included:
Such insurance shall provide coverage for all owned, non-owned and hired automobiles.

Workers' Compensation and Employers' Liability Insurance

Such insurance must contain statutory coverage, including:
Employers' Liability insurance with limits of at least:

-




Bodily Injury by Accident - $500,000 each accident
Bodily Injury by Disease - $500,000 policy limit
Bodily Injury by Disease - $500,000 each employee

2.4 Other

Such other insurance in form and amount as may be customary for the type of business being undertaken by the
Contractor/Vendor.

SR



Architecture and Engineering Firm Reference Submission Form
On-Call Stormwater Design Services

Project No.

Architect/Engineering Firm Information:

e Name of Firm:

Reference Information:
e Contact Person:
e Name of Organization:
e Position:

e Contact Information:

Instructions for Reference: Thank you for agreeing to provide a reference for the architecture and
engineering firm named above. Your feedback will be instrumental in helping us evaluate their
capabilities and reputation. Please provide an honest assessment based on your experience working
with them. Please email the completed assessment form to Baltimore County Department of Public of
Public Works and Transportation’s (DPW&T'’s) procurement officer, Heather Panowicz,
hpanowicz@baltimorecountymd.gov.

Rating Scale:
e 1=Poor
e 2 =Below Average
e 3 =Average
e 4 =Above Average
e 5 =Excellent
Evaluation Criteria:
1) Project Quality: Evaluate the overall quality of projects completed by the firm.
a) Score:
2) Technical Expertise: Assess the firm's technical proficiency in engineering and architecture.

a) Score:


mailto:hpanowicz@baltimorecountymd.gov

3) Communication: Evaluate the firm's communication effectiveness and responsiveness.
a) Score:

4) Project Management: Assess the firm's ability to manage projects efficiently and meet budgets and
deadlines.

a) Score:
5) Client Satisfaction: Rate the level of satisfaction as a client who has worked with the firm.

a) Score:

Comments: Please provide specific examples to support your ratings and any additional comments you
believe are relevant.

Overall Recommendation: Based on your assessment, would you recommend this architecture and/or
engineering firm for future projects?



	2024 Design On-Call Stormwater Design Services V.2
	REQUEST for EXPRESSION OF INTEREST
	Due Date:  _09/30/2024


	2024-01 On-Call Stormwater Design Services
	Architecture and Engineering Firm Reference Form
	RFQ Advertisement Forms
	Minority Business Enterprises and Women's Business Enterprises
	Prospective Bidders/Offerors
	MBE/WBE Participation Summary
	Prime Contractor Minority and Women Participation Affidavit
	Certified MBE/WBE Utilization and fair Solicitation Affidavit (Form A)
	Subcontractor Participation Schedule (Form B)
	MBE/WBE Prime Participation Schedule (Form B-Prime)
	Subcontractor Disclosure and Participation Statement (Form C)
	MBE/WBE - Unavailability Certificate (Form D)
	MBE/WBE - Outreach Efforts - Compliance Statement (Form E)
	Memo - Compliance Reporting - Penalties
	Joint Venture Form
	Procurement Affidavit
	Minority Participation Affidavit
	Taxpayer Identification Number (TIN) and Certification
	Insurance Provisions





